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	A club may apply for an overdraft (maximum request amount $15,000.00) when they require funds for: 
· Ball Deposit - before tickets are sold (only complete section 1, 2, 5 & 6) 
· Events generating significant income, but incurring significant expenses (not to exceed $25,000) in the lead up (only complete section 1, 2, 5 & 6)
· Events with significant expenses must be historically successful 
· General Events matters requiring moderate financial assistance (only complete section 1, 2, 5 & 6) 
· Moderate financial assistance cannot exceed $2,500.00
· Trip/Tournament Registration - before delegates pay their personal registration fees (only complete section 1, 3, 5 & 6)
· Restarting of a lapsed club with a negative account balance (only complete section 1, 4, 5.1 & 6) 
	Office Use Only
Date received:
Received by:
Approved by: 	
Comments:


	
This form is for an application for an overdraft – it does not guarantee approval. An overdraft is NOT a club grant, and must never be treated as one. 

This application form must be scanned and submitted to treasurer@guild.uwa.edu.au or printed and handed into the Guild Finance Office in a sealed envelope and addressed to the Guild Treasurer. 

Please ensure the form is submitted at least two weeks before the desired day for the overdraft to come into effect. 
  
The application will then be assessed by the Guild Executive, and you will be notified of the outcome in 5-10 working business days. The Guild Executive reserves the right to change and/or modify the application in any way. 

The Executive reserves the right to refuse the application. Please note all decisions of the Guild Executive are subject to one (1) appeal. If an appeal is refused and the club is unhappy with the outcome, it may appeal to Guild Council. 

Appendix 1 and Appendix 2 must be completed in person, in the presence of either Guild Finance or the Guild Treasurer once the overdraft has been approved. Scanned appendix forms will NOT be processed. 

Please ensure that all criteria are filled before submitting the application.




	SECTION 1: GENERAL DETAILS 
1.1 General Details	

	Club Name:


	Executive Member Applying for Overdraft: 
Name:
Position: 
Student Number: 
Email Address:
Contact Number:

	Overdraft Details (please note dates are subject to change by the Executive)
Proposed Start Date:
Proposed Repayment Date: 
Proposed Period Duration: 



	SECTION 2: EVENT DETAILS
2.1 Event Details

	Event Name 


	Event Date
Start Date:
End Date:

	Describe the purpose of this Event: 





	Describe the history of this Event (including past profit and loss statements): 





	2.2 Breakdown of Expenditure

	Please describe where the funds will be used/allocated:
This may be submitted as an Excel Document.   

	Item 
	Amount
	Notes (Quotes) 

	e.g Fencing Costs 
	$1,000.00
	Perimeter of Courtyard

	

	
	

	

	
	

	
	
	

	2.3 Event Approval

	Has an EMP been submitted? 


No


Yes – pending approval


Yes – approved


No – this is not an event application




	SECTION 3: TRIP/TOURNAMENT DETAILS
3.1 Trip/Tournament Details

	Tournament/Trip Name 


	Tournament/Trip Date
Start Date:
End Date:

	Describe the purpose of this Trip/Tournament: 








	3.2 Breakdown of Expenditure

	Please describe where the funds will be used/allocated: 
This may be submitted as an Excel Document.   

	Item 
	Amount
	Notes

	e.g Registration Costs
	$1,000.00
	Tournament xxx in Canada

	
	
	

	


	
	

	
	
	



	SECTION 4: RE-STARTING OF LAPSED CLUB
4.1

	Club Lapse Date/Year: 


	Reason for Lapsing (if known): 





	Describe the reason for re-starting this club:  





	4.2 Breakdown of Events and Expenditure

	Please describe your plan of Events for the year including the Profit and Loss Margins for each Event. Note: Overdrafts cannot be approved for any date later than the 30th of November, in the year of issue, therefore Events must be planned to return the club’s account to a positive balance by this time. 
This may be submitted as an Excel Document.   
 

	Event Description and Date
BBQ on Oak Lawn, August



	Estimated Expenditure 

$80.00 (Sauce, Sausages, Bread x 100)







	Estimated Income

$200.00 ($2.00 per serve)


	Notes; Profit Margin (Income - Expenses)
Profit - $120.00 



	4.3 Contingency/Long Term Plan

	Do you believe that (despite the best efforts of your committee) it could potentially take longer than your term of office to repay the overdraft amount? 


Yes


No 


	4.4 Declaration

	I agree to sign the overdraft extension as shown in Appendix 2, and meet with the incoming Guild Treasurer and Club Treasurer, and outgoing Guild Treasurer before the 1st of December, to discuss the long-term overdraft plan for the Club. 


Yes


No 

Club Treasurer: 
Signature:
Date:



	SECTION 5 – SUPPORTING DOCUMENTS

	5.1 Supporting Documents 

	Please ensure the following documents are included with your application: 


Copy of the Budget for the event or trip that the overdraft is requested for 

Copy of the club actuals from the previous year and the club budget for the upcoming year 


Screenshot of your current Guild Account balance, and a screenshot of any other account balances external to the Guild (failure to declare this may result in disciplinary action being taken against your club/society)



Repayment Plan 


	5.2 Repayment Plan

	Please describe your plan to pay back the funds by the designated date:  
This may be submitted as an Excel Document.   

	Date
	Amount
	Notes

	e.g xx/xx/xx (one month in)  
	$1,000.00
	First tickets should be sold 

	
	
	

	
	
	

	



	
	

	5.3 Overdraft Approval Reasoning

	Please justify why your overdraft should be approved: 








	SECTION 6: OVERDRAFT TERMS AND CONDITIONS
6.1 Compliance

	Do you agree with the overdraft terms as stated in Appendix 1?  


Yes


No


	 6.2 Declaration

	If my application for an overdraft is successful, then I agree to comply in all respects with the conditions and regulations for said overdraft as outlined by the Guild Treasurer. I understand that at any time the Guild Executive may modify this agreement.  
Club Treasurer: 
Signature:
Date:



Thank you for lodging your application, if further information is required then you will be contacted. 


	APPENDIX 1 – OVERDRAFT AGREEMENT
Note: This form cannot be scanned for submission. The Appendix must be printed and signed in the presence of the Guild Treasurer or Guild Finance Department. Failure to do so will void the contents of this form.

	Date: 


	Club: 

Designated Account Holder: 


	As of the ____/____/____, the University of Western Australia Student Guild does hereby offer an overdraft to the value of $_________._____ to_______________________________
on its Guild Banking account that shall be subject to the following conditions:

1. The overdraft is valued at $_________._____ (AUS$) and at no time, unless with the expressed written consent of the Guild Executive, shall it exceed this amount.

2. The overdraft is interest free for the period of the overdraft

3. Repayment of any outstanding balance of the overdraft is due by 4pm on ____/____/____ 

4. The funds allocated to the club/society are to remain in the Guild Finance Account of the club/society, unless permission to remove them to a separate bank account is approved by a majority vote of the Guild Executive.  

5. The account holder, through a majority decision of its full committee/council, may choose to terminate the overdraft agreement at any time it chooses upon which time it is to present to the Guild a written record of the decision to terminate the overdraft and an immediate full payment of any and all of the overdraft that may be outstanding. 

6. The account holder shall be restricted to only conducting events and expenditure to which it has indicated in its budget submission for the approval of this overdraft, unless it has obtained approval from the Guild Treasurer to do otherwise.

7. For the period of time that the overdraft exists, the account holder will be required to send monthly reports in the last week of the month, to the Guild Treasurer. These reports will be required to include detailing the activities and expenditure of the month, including whether the repayment is on track/if there are any complications or concerns. In the case of concerns/complications: 

a.  A meeting may be called between the account holder, the Guild Treasurer, a representative from Guild Events, and a representative from Guild Finance. 

b. The Guild Treasurer may request that one or more of the club/societies committee, in addition to the account holder, attend the above said meeting 

8. The Guild Treasurer, Guild finance staff and Guild Executive committee may at any time request that the account holder present to them within three working days, a written, up to date copy of its financial position.
9. Acceptance of this agreement implies that the account holder will undertake and maintain a Guild friendly attitude and shall attend all related meetings and other such arrangements as is so required by the UWA Student Guild. 

10. If upon termination of the overdraft, the account holder fails to immediately meet the full payment of any outstanding amount of the overdraft, the UWA Student Guild shall reserve the right to: 

a. Take legal possession and ownership of any and all assets (club rooms, cash tins etc.) that are held in the name of the club/society account holder and the club/society committee to the value of the outstanding debt1. 

b. Impose penalties such as a venue hire ban, prohibition to run events, withholding of grants and funding, 

c. (In extreme cases) recommend the club/society Office Bearers to the University for disciplinary action to be taken 

11. Alterations, extensions, and all other changes to the original terms of this agreement must be approved by a majority vote of the Guild Executive.

12. Signing of this agreement implies immediate and unconditional acceptance of the terms of the agreement.

13. If the account holder fails to adhere to the terms of the agreement, the UWA Student Guild, through a majority vote of the Guild Executive reserves, the right to immediately terminate this overdraft and take possession of assets to the value of the outstanding amount of the overdraft, and to take actions as listed in Clause 9.b., and 9.c.. 

14. This agreement is binding on all present and future committees of the club/society.

15. This agreement is subject and conditional to the regulations and laws of the Commonwealth of Australia, Western Australia, the UWA Senate and the UWA Student Guild.

1 If the club/society is unincorporated, it should be noted that the committee members of the club/society can legally be held responsible for any and all debts that the club/society may incur.


	Signature:


(GUILD PRESIDENT)
	Date: 
	Signature: 


(CLUB PRESIDENT)
	Date: 

	
Signature:


(GUILD TREASURER)
	
Date: 
	
Signature: 


(CLUB TREASURER)
	
Date: 




	APPENDIX 2 – LAPSED CLUB 
Note: This form cannot be scanned for submission. The Appendix must be printed and signed in the presence of the Guild Treasurer or Guild Finance Department. Failure to do so will void the contents of this form. 

	Date: 


	Club: 

Designated Account Holder: 


	This new overdraft agreement between the UWA Student Guild and the ________________________________ dated the ____/____/____, stipulates the commitment between the two parties, to find a long term solution to return this club to a positive bank balance. 

If the overdraft has NOT been repaid in full by the date listed above, and will be a responsibility for the new committee to take on – the outgoing and incoming Guild Treasurer, Club President and Club Treasurer will meet to discuss a new plan to move forward. 


	Signature:


(GUILD TREASURER)
	Date: 
	Signature: 


(CLUB PRESIDENT)
	Date: 
	Signature: 


(CLUB TREASURER)
	Date: 
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